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Objective: To elaborate the procedure for preparing the syllabus.

Responsibility:
o All the teaching/non-teaching staff members
o Curriculum Development Cell = Coordinators
» Heads of the respective Departments
e Syllabus validation committee

Procedure:

S Activities Responsibility '::‘ft

After every semester collect the Syllabus validation r(-\t the end of
1. | suggestions from concerned staff commitiee ing jeach

and student regarding syllabus feedback mechanism  semester.

Discuss the outeomes and objective for each 20d week of
course in the domain by brain storming, ke tualiy mambe April

Release the comments received from
Industry experts and other stake holders . week of
3 |like senior batch students, staff who have Respeciive: Hobs April

handled the course recently.

31'{1

List out the most important concepts to be
learned by an undergraduate student in
that course

Staff members in each 3th week of
domain April

Frame a draft syllabus using some

5 | benchmark syllabus and feedback from A‘gmwd Fat?ult_r.r withyth W.EEk of
stake holders. subject expertise April
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8 Discussion on prerequisite, reference books, |Staff members in each |18t week of
other fine tuning domain May
i gnd
7 Pfrepanpg the second draft based on the ksl Scalty 9Nl week of
discussion done May
Diiscussion regarding the assessment Staff members in each [nd week
8. lcomponent suitable for each subject from F e wEekat
the list of assessment methods May
. y ard
. Pre;:-m"mgdthe final draft with all type of Waigral Gty 3¢ week of
| mapping done. May
; . Syllabus validation 4th weelk of
10 Evaluate the syllabus using rubrics e/ May
idati th
11.[Validation of syllabus using an Syllahl:t:tvahdatmn 4 “:E'Bk of
External experts [N May
19 After incorporating the changes made the Assioned facult '_,El‘;uaif wacking
Ifinal draft to be submitted for BOS meeting [ B ¢ y Mgr
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